
  

 

 

 Preparing for Examinations 

Study Skills 

What are Study Skills? 
Study Skills are skills used to help you improve 
the way you learn 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

  

  

 

 

 

  

Study Skills

Learning to 
Learn

Organisation

Motivation

Time 
Management

Revising

Remembering

Study skills help you in 3 main areas: 

1. Managing your life by making school 
more enjoyable.  School life is easier 
when you are prepared for lessons 
and your work is done.  This will leave 
you more time for the things you 
enjoy. 

2. Different subjects require different 
skills: French needs strong memory 
skills to learn vocabulary and 
grammar, as well as good speaking 
and listening skills. Science needs 
problem-solving and analysis. While 
English requires evaluation skills and 
the ability to write fluently.  

3. Preparing for exams through 
developing revision and memory skills 
to help you revise more effectively.   

 
Exam success is achieved by good: 

• motivation 

• organisation  

• time management  

 

 



  

 

 
  

 
 

 
  

 
 

 

 

 

 

 
  

 
  

   

 
 
 

 

  

 

 

 

 

 

 

 

 

 

 

 

The “Learning” layers 
 
Learning is not just a simple  
process – like ogres it has layers! 
 

1) Surface Learning: Learn what you are told to learn, and it 
skims over the surface of a subject. 
 

2) Strategic Learning: when you decide to do something specific 
with your learning.  Learning to pass exams and get good 
grades as part of a plan. 
 

3) Deep Learning: Fully engaged in your learning and you are 
interested in the subject. 

 

1. Surface Learning 
Surface Learning is: 

• Coping with your work 

• Getting through tasks 

• Being able to repeat back what you’ve been 
taught 

• Memorising facts for a test 
 
 
 

Good way to speed 
through a topic 

Can be stressful because 
you don’t feel in control 

2. Strategic Learning 
Study skills help strategic learning by: 

• Helping you manage your time effectively 

• Boosting your motivation 

• Showing how you could get the most out of your lessons 

• Improving your learning with memory techniques and 
insights into exams 

 
 
 

Motivating because you 
see the point of what 
you are doing 

 

3. Deep Learning 
Study skills help deep learning because: 

• Knowing about study skills gives you 
options about how you want to learn  

• Study skills offer effective ways to learn 
 
 
 

Deep learning is slower than surface learning. 
It doesn’t have the quick fixes of strategic 
learning 
 
Great for creative, high quality work and 
learning that you will remember more easily 

 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Let’s get ready to study! 

Preparing to study is like preparing for sport 

1) Training:  
1) Your brain needs at least 8 hours sleep a night 
2) Healthy breakfast 
3) Build routines 

2) Warm-up on the day: 
1) Correct equipment 
2) Switch of distractions 
3) Be focused and relaxed 

3) The event: 
1) Short bursts of study – 15-minutes study, 5-minute break, 

15-minutes study, 5-minute break 
2) Have healthy snacks at the break (do not eat too much) 
3) Drink plenty of water (no fizzy drinks) 

4) Warm-down: 
1) Sit for one minute and think through what you have 

learned – Reflection = “Deep” learning 

Motivation 

Motivation is about how much you want to do something. 
 
Good study skills boost your confidence at school because they: 

• help you learn effectively – so you get more from what you do 
• help you manage your learning – so you are in more control. 

 

Research says if you are really 
motivated, you can achieve more than 
others who might be more intelligent 
but less motivated…. also, confidence 
in your own ability to learn promotes 
learning…. students who use study 
skills effectively believe that they can 
learn and will be more successful 

Procrastination 

Procrastination means using distractions to avoid doing something. 

It’s good to relax and have a break from work, and some tasks are a lot 
easier than others. 

 

Procrastination is a problem when it 
makes you start to feel annoyed or 
frustrated or guilty about your work, 
or when it causes stress between you 
and others. 

The 2-minute rule 
To beat procrastination, you need to do just 
2 minutes of the task you are putting off 
because your brain hates incomplete tasks. 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Getting motivated 

 
Chunking can often make big daunting tasks more simple 
 
3 keys to motivation: 

1) If something is interesting and/or fun 
2) If something is important – it matters 
3) If you get to do something your way 

 

“Chunk for a Chunk” Rule 

1) Break the task into manageable chunks. 
2) Write down what might make each chunk 

difficult to achieve (the challenges) 
3) Decide what your reward will be for achieving 

each chunk (i.e., a ‘chunk’ of chocolate) 

Handy hints to make study more interesting 

• Set time challenges 
• Go and tell someone what you have to do 
• Get a “study buddy” 
• Work somewhere different 
• Link what you are doing to something important that you hope to achieve 

Goals and Objectives 

• A longer-lasting motivation technique is to set goals for yourself and link tasks to 
those goals. 

• You are more motivated to do things when you can see why they are important 
• Objectives are steps on the way to achieving a goal. 

 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Organisational skills 

Research suggests that students who improve their organisational 
skills achieve academically, have fewer homework problems, and 
argue less with their family. 

Finding what you need….. 
• Keep what you need – take care with the presentation of 

your classwork books and keep them safe 
• Organise your revision – get a folder, dividers, or study 

cards 
• Sort out your bag – empty each evening and make sure you 

have the correct equipment and books for the next day. 
• Study area – sort out study area at home or use the LRC 

after school 
 

Handy hints to help your organisation: 

• Check Show My Homework every day 
• Use your diary/planner to make additional notes and 

write a weekly “to do” list 
• Make it a SMART ‘to do’ list (specific, measurable, 

achievable, realist and timed) – many items will be part 
of the objectives that will help you reach your goals. 

• Prioritise your list by highlighting the 3 most important 
• Add time targets – some things must happen today while 

others can wait 
• Colour code different kinds of notes using highlighters 

There are many online ways to help organise 
your ‘to do’ list 

• However, they promise to make you better 
organised but you can spend too long 
finding the perfect app…. It’s a bit like 
spending time making lists look pretty 
(remember - procrastination) 

• Your lists should be helping you take 
action, not wasting your time 

A good list system: 

• One that is always with you – so you can 
add to lists 

• Quick and easy to use 
• Helps you prioritise your list 
• Adds to-dos to your calendar or planner 
• Let’s you sort lists into different subjects 

A poor list system: 

• One that has a different system on 
different devices 

• Something that you cannot access 
• Too complex  
• Takes too long to open/upload 



  

 

  

Effective organisation 

The “Paper, Bin, Calendar” Game: 
Organisation experts suggest the following: 

1) With a big piece of paper get everything out 
of your mind that you need to do or “Brain 
hoovering”  

2) Go through your big list and for everything 
on it decide: 

• Whether to do it now (if it is quick 
and easy) 

• Whether to bin it (never going to 
do) 

• What are the next steps (good for 
big projects) 

• When you are taking the next step 
3) Amend your ‘to do’ list or calendar and plan 

the next steps 
Try to plan ahead and identify the resources and 
deadlines 
 

 

Time Management 

Research has shown that the better a student’s time management, the better their grades and the less 
stress they experience to their academic life generally.  This includes getting to school in the morning or to 
lessons on-time. 

Handy Hints: Time management 
 
Planner tips: 

• Always keep your planner with you 
• Take care when recording information 
• Use abbreviations to save time 
• Review your planner at the start and end of the day 

Getting Up: 
• Make sure you have plenty of rest – go to bed earlier rather than sleeping in.   
• You are fresher in the morning 
• If you use your phone alarm or alarm clock, put it on the other side of the room from your bed…. 

you will have to get out of bed! 
Spare time: 

• Use spare time wisely 
• Make better use of mentor time 
• Use the time before school or on the bus to review your notes or revise 

Homework: 
• Start homework as soon as you get home 
• Start with the subject you find most challenging – you will be tackling it when you are fresh. 

Be task-focused: 
• Think about each task before you begin, what you are going to achieve and the best way to tackle it 

Time guidelines: 
• Set yourself a realistic time to complete the task 

 
 

Time Management tools: 
• “To do” Lists 
• Planners 
• Calendar 



  

 

  

Protecting your study time 

Time is valuable 
It is important to get a good balance between studying, leisure and rest if 
you have a lot of other commitments (e.g., sports, friends, work) 
                    
 
 
 
 
       
Often it is hard to turn down people when they ask for your time 
Block busy time 
By using your planner effectively, you can avoid over-commitment and 
reminds you to keep a good balance 
 

“The Power of No” – you have the power! 

• To protect your study time, you need to learn to say ‘no’.  This will 
avoid you agreeing to other commitments and feeling overwhelmed. 

• Say ‘thank you’ for the invitation but give an honest explanation why 
you have to say ‘no’ 

• If you worry about upsetting friends agree to something together at a 
later date when you have spare time 

• If you know when your study times are each day and treat that time 
as “non-negotiable”, that makes it much easier to say ‘no’ without 
hesitation 

Using study time productively 

• Avoid distractions: 
• Mobile phones 
• Social media 
• Procrastination 

 
FACT: research found that in normal conditions, people work uninterrupted for no longer than 3 minutes on 

average 
 
FACT: People interrupt themselves as much as they are interrupted by others. 
 
Productive Study Time Chunks (see “Chunk for a Chunk”) 

 

Are you a web waster? 

Agree with your parents to block your access to the 
internet for a period of time or hand over your phone.  
Remember to combine this with rewards – motivation is 
key! 



  

 

  Learning to Learn 

There are ways in which you can accelerate your learning and make it 
more effective. 
There are 3 main stages to effective learning 

• Setting learning goals 
• Planning your learning 
• Reflecting on what you’ve learned 

 

Learning to Learn 
To set a goal for a new topic: 

• Identify what you already know about a topic 

• Decide what you want to learn about the new topic 

• Make that learning happen 

KWL: Know – Want to know – Learned 

In research, this method helped students focus on their reading, looking 
for particular information and linking it to what they already knew. 

 

 

Learning Styles 

Kinaesthetic – learning things by doing them, using your whole body 
rather than just your brain 

• Walk round while reading your notes 
• Use role play 
• Search for simulations online 
• Put together your own step-by-step “How to…” guide 

Visual – learning by seeing things and by picturing them in your mind 
• Look for infographics, graphs, maps, diagrams etc 
• Use bright colours to highlight and classify different information 
• Visual cues – mental images 
•  

Auditory – prioritising your listening skills to help you learn. 
• Repeat what you read to yourself out loud and in your own words 
• Access podcasts 
• Discuss with your study buddy 

 
Read / Write style – absorb information presented in writing 

• Write lists 
• Write our own definitions 
• Make your own notes for everything use clear headings 
• Process graphs and charts into written descriptions 
• Remember things by writing them out several times 
 

 



  

 

Thinking Skills 

Coming up with ideas 
• There are lots of different strategies you can use to generate ideas 

 
Focussed Listing 

• List what you can recall about a topic 

 
Brainstorming 

• Write down everything you can think about a topic – useful with a 
study buddy 
 

Idea funnel (this follows on from brainstorming) 
• Pick 5 ideas you think are the best from your brainstormed ideas 
• Justify why you have picked them 
• You can funnel down further. 

 
Developing ideas 
Concept Mapping 
Use images, colour to colour-code categories, key words and keep the 
words simple 
 
 

Evaluating ideas – working out how valuable something is 
“PMI & SWOT” 
Plus – Minus – Interesting 
Plus = a benefit/good of the issue 
Minus = a disadvantage/downside of the issue 
Interesting = something you find interesting about the issue 

 
 
SWOT = Strengths – Weaknesses – Opportunities - Threats  
Strengths are the same as plus 
Weaknesses are the same as minus 
Opportunities & Threats are about the future – what good things might happen? What problems might occur? 

 
 

Reflecting on your learning is the 3rd stage of learning to learn. 
FACT: Students who reflect on their learning become more independent, motivated learners 
 
You can reflect on a task as you are doing it and when it is completed. 
 
Ways to do it: 

• Keep a learning journal to record learning strategies that worked well for you 
• Discuss with your study buddy 
• Use self-assessment forms and checklists 

 



  

 

  

Remembering 

Reflecting on your learning 
Some reflection questions: 

• What did I know already? 
• What did I want to find out? 
• What am I unsure about in this topic? 
• How could I improve my understanding about the things I am not sure 

about? 
• What learning styles did we use? 
• What thinking skills strategies did we use? 
• What strategies did I find effective? 
• How motivated and engaged with this topic did I feel? 
• What would I do differently next time?  

 
Your brain is amazing and is a limitless memory store  
Memory is the ability to store and retrieve information.  

• Verbal memory can be divided into long-term memory and short-term 
memory. 

• Short-term memory lasts for about 30 seconds (e.g., forgetting a new 
phone number once you have dialled it) 

• Long-term memory may last for the whole of your life (e.g., singing the 
words of a favourite song, is using long-term memory.  

 
Memory Techniques 
There are a lot of different techniques to remember 
things.   
 
These are Mnemonics (pronounced “nu-monics”). 
 
1) First letter mnemonics - Uses a phrase to help you 
remember the first letter of a sequence of key words. 
Example: Richard Of  York Gave Battle In Vain 
= the colours of the light spectrum (rainbow) 
Red Orange  Yellow Green Blue Indigo Violet 
 
2) Using pictures – connecting words with  
an image helps make the word easier to remember 
Example: Flashcards – you know this technique works 
because this is probably the first technique you were 
taught. 

3) Using different senses – people remember PIN numbers by the shape of the letters or if they 
hear them. 
 
4) Making something look odd – if it’s odd it stands out and your brain pays more attention to 
things that don’t make sense. 
 
5) Meaningful memories – you will remember “good” or “bad” experiences. Try to make your 
learning meaningful by putting into your own words or relate to people/places you know. 
 
6) Making connections – research shows that making connections between what you are 
learning and what you have learned before makes memories stronger. 
 
FACT: Students using mnemonics outperformed those who did not 
because this is probably the first technique you were taught. 



  

 

  

Techniques making connections 
 

1) “Odd Couples” – your brain likes to make connections and pick up on 
unusual things. 

This technique needs you to put in time, but it will help to get 
information into your long-term memory. 

The key to the technique is to make the connections really odd.  Often 
making them funny or revolting is useful as this helps to trigger an 
emotion – this makes it meaningful. 

 
Method 
link the first 2 words in a memorable way 
Boy scouts having lunch at a camp 
Link the next 2 words – someone having a tyre 
for lunch…. 
A man wearing trousers made of tyres 

2) “Number pairs” – similar to “odd Couples” but it involves 
using numbers and you can use it to help remember which 
number something is on a list or in a sequence. 

To make is unusual convert the number to a rhyming word as 
numbers are not easy to make visual links to. 

 Number pair list 
1 = Bun 
2 = Shoe 
3 = Key 
4 = Door 
5 = Hive 
6 = Sticks 
7 = Heaven 
8 = Gate 
9 = Line 
10 = Hen 

Butterflies and moths undergo complete metamorphosis in which they 
go through four different life stages. 
1) Egg - A butterfly starts its life as an egg. 
2) Larva - The larva (caterpillar) hatches from an egg, and eats leaves or 
flowers almost constantly. ...  
3) Pupa - It turns into a pupa (chrysalis); this is a resting stage 

Create the image from the word/idea you are trying to remember and the 
word in your list. 



  

 

 

 

3) The Journey technique – For this technique you need a well-known 
journey – to school, around your house, bedroom – that has key 
memorable places.  

Associate each idea/concept etc with this place using your connection 
technique - the example shown places the ‘magnetic spectrum’ around a 
bedroom 

 

 

Revision 

Be in control of your revision 
Planning your revision: 

1) Exam timetable 
2) Work out how much time there is between the date you plan to start revising and when your 

exams start. 
3) Prioritise your exam list in terms of revision time required 
4) Complete your planner/diary 

 
Exam Checklist: 

1) What you need to cover for the exams – the topics 

 
Condensing your notes 

1) Organise – check for gaps 
2) Summarise – write a summary of the main points onto a piece of A4 paper 
3) Condense – condense your notes onto index cards. 
4) Practical revision techniques: 
5) Developing Flashcards – good for testing yourself or getting someone else to test you 
6) Use Post-it notes – stick around your bedroom form a memory journey 
7) Flow charts, timelines and diagrams 

 


